
Instruction for Form W-9
(FATCA form for U.S individual and business)

Form W-9 is used to request the taxpayer identification number (TIN) of a U.S. person (including a resident alien) and to request certain certifications and claims for 
exemption. Withholding agents may require signed Forms W-9 from U.S. exempt recipients to overcome a presumption of foreign status. A partnership may require 
a signed Form W-9 from its U.S. partners to overcome a presumption of foreign status and to avoid withholding on the partner's allocable share of the partnership's 
effectively connected income.

The form must be completed without any recorrection. If you made any mistake, please fill a new form.

All W forms must be completed in English.

If any information on Form W-9 becomes incorrect, you must inform your withholding agents, partners or FI about the change within 30 days, and also submit a new 
form W-9. 



Instruction for Form W-9
(FATCA form for U.S individual and business)

Instruction for form W-9:

A. Identification of customer:

1. Insert the full name as shown on your income tax return form

2. Insert your business name/disregarded entity name only if the answer is different to your answer 
for Line 1

3. Only check one box in this section. If you are a limited liability company, check the LLC box and 
enter your tax classification as C (corporation), S (S Corporation) or P (partnership)

4. Write down the ‘Exempt Payee Code’ and ‘Exemption from FATCA reporting code’ in the fields 
indicated (If applicable)

5. Enter your full address

6. Enter your city/town, country and/or state, post code/ZIP

7. This field is not mandatory. We recommend that you do not list any account numbers as you may 
have to provide forms for accounts you have not included.

B. PART I – Taxpayer Identification Number (TIN)

- For individuals or sole proprietors: enter your social security number (SSN)

- For entities (ie businesses) enter your employer identification number (EIN)

Note: A valid TIN will always be made up of nine digits. 

C. PART II – Certification

Please read carefully and sign the form if you agree with the terms. If you are signing on behalf of an 
entity, please be sure you are authorised to do so. The following information must be provided:

• Signature of U.S person

• Sign date.




